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L/T Strategies for the BAFS Curriculum Series:
(8) Sharing of Good Practices - Accounting Module

Use of spreadsheet in teaching BAFS

CHEUNG Kwok Cheung (KK)
YING WA GIRLS SCHOOL



lllustration

Use with the blackboard
Provide visual impacts
Serve as a quick reference
Avoid silly mistakes




al 8 | ¢ |p|] ® J|FI|G] H |1 |
7 1 KK set up a company with $5,000 cash.
8 |2 $4,000 cash was deposited into the bank account.
23 Resources in the business Resources supplied by others Resources supplied by the owner
24 (Owings to others) (Owings to owner)
25 Assets = Liabilities + Capital
26| I Cash 5000 ! Capital-KK 5000
27
28
29
30
31
32
33
34
35
30 |
37 5,000 = 0 + 5,000
38
« 4 » ] equation {accounts / <
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4 |[Demonstration]
5
6 (2012
T [Jan 1 KK set up a company with $5,000 cash.
21
27 Cash Capital
23 2012 512012 » 2012 82012 ;S
24| 1-Jan Capital =~ 5000 1-Jan Cash 2000
25
26
27
28
29
30
31 2012 $(2012 $ 2012 $(2012 $
37
33
34
35
36
37
38
39 2012 52012 » 2012 82012 ;S
A |
47
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Error of Commission

A B | C D E F | ¢ H | 1
1 Types of Errors Definition RIGHT WRONG CORRECTION
2 DR CR DR CR DR CR
3|1 |Err0r of C is where an entry has been |Purchases San Purchases Avery
4 made in a account
5 of the type.
5 | 2|Error of P is where an entry has been |MV Bank Repairs Bank
7 made in a wrong of
8 account.
% | 3|Error of O is where has been |ReturnsIns Katie
10 made for a transaction.
11 | 4|Error of O E is where incorrect Queenie Sales Queenie Sales
12 has been recorded in a 1000 1000 800 800
13 book of original entry and Queenie Sales Queenie Sales
14 therefore posted to the 1000 1000 1200 1200
15 related .
16| 5|C R is where a double entry Salaries Cash Cash Salaries
17 has been made on the 800 800 800 800
18 wrong of accounts.
19| 6] C E are where two or more Purchases Tao Purchases Tao
20 errors each other 200 500 600 300
N‘)L S N}\t_\g@,{lgg?nos,{znm,{znmKlgg?nosﬁjgt;;!;?g/ is nnt Chinn Ralr;q Chinn Salac

Ready




Al B C D E F | G H 1] 17 &k L | ™M |
1 RIGHT WRONG CORRECTION 2000 Correction of Error
2 DR CR DR CR DR CR
3 i |TP-Tony Bank TP-Tony Bank TP-Tony Suspense |Profit before adjustment 39426
4 2600 2600 260 2600 2340 2340|Add
5 |l
6
7 |iii
8
9 Less
10
11 |iv
12 Profit after adjustment
13 v
14 Suspense
15 |vi As per TB 4260|i TP-Tony 2340
16
17
18
16




Question setting

« Set questions of same styles easily for
drilling
« Set the most difficult question first

* Eliminate points and items to get the
easier guestions
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4 | B | ¢ | p| E | H | I
b |QUESTION SETTER
]
5
O 12 a gole trader.
10 The trial balance of the business ag at J1s:
11
12 Dr. Cr.
137 $
14 Sales
15} Purchases
16 Eeturns mwards
17 Eeturns outwards
18 Carriage mwards
19 Carnage outwards
200 Itrwentory
21 Furniture
22 Ilachinery
23] Buildings
24 Capital
25 Dehtors
2E Cash
27 Petty cash
28 Creditors
iy Bank overdraft
30 Drawings
KN Eental income
32 Discount recerved
33 Wages and zalaries
34 Electricity
35 Entertamnment expenses
36 Rent and rates
37 Bad dehts
28
39 I 0 0 O

Teady




48 | B | C G H I
63 0
A Income staternent for the year ended a
o) % %
66 | Sales 0
E Less |Behum inarards 1]
68 0
6y Less | Cost of goods sold
70 Dpening irrventory 1
I Purchases 0
7z 0
73] Carriage inwards 0
74 0
E Leas |Return outvrards 1]
76 0
77 | Less |Closing irsrentory 0 0
78 Gross Profit | (Gross loss) 0
79 Revenues
ﬁ Interest income 1]
&1 Bental income 1]
g Discount recerved 1]
53 0
84 | Less Expenses
85 Carriage outwards 0 0
26 | Entertaintnent expenses ] 0
87 | Bad dehts 0 0
B BEent and rates 0 ] 1]
&9 Wages and salaries ] 0
a0 | Electricity 0 0
91 | Increase in AFDA
92 | 0 0 0% 0 0
93 Netprofit [ (INet loss) 1]
94 0
05 Balance Sheet as at 1]
96 | B 5 5
07 Mon_rnrrant ageate Mt b Tien MR
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1]
Balance Sheet as at 1]
$ 3 !

=rn Mon-current asseis Cost Lee Dep HEWV
98 Buildings 0 0
99 Marchinery 0 0
100 Furmiture 0 0
101 0 0 0
@ Current Asseis
@ [rverntory 0
& Debtors 0 ]
105 Less BFDLA 0 0
106 Interest incore in arrears 0
E Prepaid electricity 1
108 | Cash 0
@ Petty cash 0
110] n
£ Less  Current Lahilities
ﬁ Creditors 1
E Leored rent 1]
ﬁ Lecrued rate 1]
115 Bank overdraft 0 0
116 Net Current Asset 0
117 0
E Financed hy:
119 Capital bid 0
@ Less Drawings 0
121 u
122 Het Profit f {Met Loss) i
E 1] & o0




Classroom Exercise

Start with an empty spreadsheet

Ask students to suggest an item in the
balance sheet one-by-one

— Account name / amount / side

The last item in the B/S should make the
Dr and Cr sides of the T/B equal to each
other

Ask students to provide period-end
adjustments as well



Classroom Exercise

Check students’ understanding
The balance sheet is balanced anyway

AVOID ILLOGICAL ITEMS
— Negative cost of goods sold

AMEND THE FIGURES A BIT
— Avolid figures (answer) with decimal places



Business, Accounting and Financial Studies
Financial Statements

[Question set by 4BAFa 1213 (18 December 2012)]

QUESTION DEMO

15:

Michelle Hung  1s a sole trader.
The trial balance of the business as at 31 December 2009
Dr.
S

Sales

Purchases 101

Inventory 4.000.000

Carriage inwards 6.000.000

Furniture 2.000.000

Returns inwards 90

Carriage outwards 2.000

Capital

Returns outwards

Entertainment expenses 10

Debtors 2.000.000

Creditors

Bad debts 1.000.000

Bank overdradt

Cash 1

Machinery 9.000.000

Rent and rates 1.000.000

Drawings 10.000.000

P
g

—

1.000,00

10.000,000
100

12.000,000

9.999




Collaboration with ICT / Computer
Literacy

« S2 Computer Literacy

— Spreadsheet: Exercise on BAFS Balance
Sheet Formatting

« S5 BAFS
— Spreadsheet: Exercise on question setting
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5.2 Computer Literacy
Spreadsheet
Exercise on BAFS Balance Sheet Formattmg

wtart the Microsoft EXCEL program.
Open the file "balance sheet xls’

Zhange the font and font size to Times MNew Eoman and 10 respectively.

ihange the column width to &,

i_hange the row height to 12,775,

Merge cells B3 to K3

Enter " TWGES Limited” in cell BS

Merge cells B4 to E4.

Enter "BEalance Sheet as at 51 December 20107 1n cell B4
Center the text in cell ES and B4

Enter "MNon-current Assets” 1n cell Cf.

Enter "Current Assets” 1n cell C10

Enter ‘Financed by 1 cell B17.

Enter “Capital” 1n cell C18.

Enter “Less™ 1n cell C22.

Enter "Mon-current Liabilities” in cell C24.

Enter "Current Liabilities”™ in cell C27.

Bold the text in cell 06, C10, B17, C18, C24 and C27
Italic the text in cell C22. Align cell C22 to the right
Enter ‘%" in cell 5. Underline the text in J5. Align cell 5 to the right
Copy cell I5 to cell E5

Type the formula
Type the formula
Type the formula
Type the formula
Type the formula
Type the formula

Mrrin = blem Firirmaalm

‘=SUME7ESE) in cell K9,
‘=SUMT11714Y in cell K14,
‘=SUMEI K 14) in cell K15,
‘=K 19-K20" in cell K21.
‘=SUME21FK22) in cell K23.
‘=STUM(T28 7297 in cell K29,

e TTHR AT 2T 20 fae - 11 TF 210
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Engiish (U.5  [FJ

5,000

A E C D E F (r H ] K

1

2

3 YWOS Limited

4 Balatice Sheet as at 31 December 2010

5 ] ]
£ MNon-current Assets

i Freehold larid 0,000
5 Motor wehicles 32,000
9 22,000
10 Current Assets

11 Inventorsy 1,000

12 Accounts receivable a0

13 Prepayments Q00

14 Bank 400 | 3,000
15 25,000
16

17 Financed hy:

18 Capital

19 A5 at 1 Tammary 2010 70,100
2 et profit 12,400
21 22,500
22 Less Drawing 5,000
23 77,500
24 Mon-current Liahilities
20 10% loan 5,000
26
2 Current Liahilities
28 Accounts payable 1,200
24 Accruals a0 2,500
S
31




_J Originals

File Edit View Favorites Tools Help

Oﬁack v ? / Search Folders Ev

Address || ) C:\Documents and Settingsiuser\Desktop\Dropbox\BAFS Seminar Sharing Session\Originals

LA | R s
File and Folder Tasks ¥ B, |5
.JPg
Other Places R
() BAFS Seminar Sharing
Session
(3} My Documents
¢ My Computer
% My Network Places
Details v
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DMIM v X v A& =SUM(FGF3L)

A E C D E F 8 H [ I
16 |Accumulated depreciation: Machinery 20,000
17 |Accounts receivable A5, 750
18 |Accounts payable 460,875
19 |Bad debts 11,000
20 |Bank 505,920
21 |Cash 20,7700
22 |Loan from Chan (repayable m 2015) 1,130,000
23 |Dizcounts allowed 7,500
24 |Discounts received 5,200
25 |Sundry expenses 26,790
26 |Electricity 25,000
27 |Bent and rates 28 000
28 |Repairs to machinery 10,050
29 |Eental mcome 76,625
20 | Capital 400,000
21 |Drawings 29,540
32 =SUM(FE:H 4,483,405
33
24 | Additional notes:
25 (1) Inventory as at 31 December 2012 15 valued at F630,650.
26 (2 It 15 the company policy to prowide depreciation for non-current assets by the following method:
A7 Premuses - 10% per annum by straight-line method
28 IMachinery - 5% per annum by reducing balance method
29 1(3) On 1 July 2012, the company purchased a new machine with a trade-m value $10,000 to replace the one which was
40 |(4) Alowance for doubtful acoounts are prowided at 2%,
41 |(5y On 31 December 2012, §2,690 electncity 1s accrued and $13 000 rent 15 prepaid.
47
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EHLl = X + A& =BT+BS+Bl4+B15+E17+E15+B194B20+B21 +B22+B23+B24+E25+B26
A B . b, I I & H I I

1 Trial Balance as at 31 December 2012 Income Statement for the year ended 31 December 2012
2| Dr. Cr. % $
3 $ $ Sales 2,557,934
4_ 100,000 5% preference shares of §1 each, fully paid 100,000
5 |50,000 ordinary shares of $1 each, fully paid 50,0000 Less Cost of Goods sold
i % debentures (repayable i 2020) 100,000 Opering inventory
'._-"_ Flant and machinery, at cost Add Purchase
B |Furniture and fixtures, at cost 1,521,523
Y |Accumulated depreciation: Less Closing mventory (64,5400  (%,456,983)
10| Plant and machinery 240,000 | Gross profit 1,430,951
l Furniture and fistures 420000  Add other revenue:

12 |General reserve 42,000 Dizcount recetved * 2458
13 |Retained profits 86,450  ¥i433400
iﬁccnunts recetvahle Less expenses:

i Inwentory Wages and Balaries 268,120
iﬁccnunts payable 374,165 Rent andEate 341,500

17 |Debenture interest Deppetiation on Plant and machinery 20000
TWages and salaties 2640010 Dépreciation on Furniture and Fomures 87000
E Purchases 1,456,400 Debenture Interest §,000
20 |Rent and rates Bad dehts 5980 ¢(795,600)
21 |Discounts received _ 2,455/ Met profit fi34,509
22 |Cash at hank

23 |Bad dehts Less Appropiation
24 |zales _ i 287 Transfer to general resetrve 10,000
E Interim preference divdend 2,500 Preference drndends: Inte: 2500

26 |Interim ordinary dividend [ zs00] Fit 2,500
27 |=E7+B&+H 4,303,007 Ordinary dividends: Interir 2500
28 Fin 5000 4 (22,500)
ﬁ Additional Information: Retatned profit for the year 12,309
<OV W i ( TiEse [ Tiesa/ - <
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Reflections

School based
Teacher based
Applicable to cost accounting

Spreadsheet is just one of the many
tools... make sure that

Incremental benefit
>

Incremental cost



Thank you ©



